[Your Name]
[Your Address]
[City, Province, Postal Code]
[Your Email Address]
[Your Phone Number]
[Date]
[Hiring Manager’s Name]
[Company Name]
[Company Address]
[City, Province, Postal Code]
Dear [Hiring Manager’s Name],
I am writing to express my interest in the [Job Title] position at [Company Name], as advertised on [Job Board/Company Website/Other Source]. With my background in [Your Field/Industry] and [mention years] years of experience in [specific relevant area], I am confident in my ability to contribute positively to your team.
In my previous role as [Your Most Recent Job Title] at [Previous Company Name], I [briefly describe key responsibilities, accomplishments, or projects]. These experiences have equipped me with strong skills in [list 2–3 relevant skills], which I believe align well with the requirements for this role.
What particularly draws me to [Company Name] is [mention something specific about the company—its mission, values, recent projects, or reputation]. I am eager to apply my skills in a dynamic and growth-oriented environment like yours, where I can contribute meaningfully and continue to develop professionally.
Enclosed is my résumé, which provides further details on my background and qualifications. I would welcome the opportunity to discuss how my experience and enthusiasm can benefit your team. Thank you for considering my application.
Sincerely,
[Your Name]

